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Earned Leave Application Form

Name of Applicant: ___________________________

Designation: ________________________________

Section/Department: _________________________

Type of Leave Requested: Earned Leave

Number of Days Applied for: __________________

Period of Leave (From _____ To _____): ___________________

Purpose of Leave: ___________________________

Address During Leave: _______________________

Declaration
I declare that I have not availed any leave, except as stated above, and that no earned leave in excess of the admissible limit will be availed.

Date: ______________
Signature of Applicant: _______________

For Office Use Only

Balance of Earned Leave available: _____________

Remarks: ______________________________________

Signature of Office In-Charge/Supervisor
Date: _______________
