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Casual Leave Application Form

1. Name of Applicant: _____________________________

2. Designation: _________________________________

3. Section: ____________________________________

4. Nature of Leave: Casual Leave

5. Number of Days: _____________________________

6. Period (from ____ to ____): ____________________

7. Reason for Leave: ____________________________

8. Address During Leave: ________________________

Declaration:
I declare that I have not availed any leave other than the one mentioned above and that no casual leave in excess of the permissible limit shall be availed.

Date: ________________
Signature of Applicant: ________________

For Office Use Only:

Number of casual leaves already taken during the year: _______________

Balance of casual leave available: _______________

Remarks: _______________

Signature of Office In-Charge/Supervisor
Date: _____________
